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AUPEKTOPA MYHUIHIIAJILHOT'O KA3EHOT'O YUPEKIEHUS
MYHUIIMIIAJIBHOTO OBPA3OBAHUA EVNCKHAI PAMTOH «<APXWB»
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OO0 yTBep:KIeHHH perjiaMeHTa
MYHHUMIAJBLHOr0 Ka3eHHOro ypeKIeHUs MYHHLHIAJbHOTO
o6pazosanus Eiickuil paiion «ApXUB»

B COOTBETCTBMM ¢ YCTaBOM YYPEeXACHHMSA W B LENIX COBEpIICHCTBOBAHMA
OpraHM3ali{  JEATENbHOCTH  MYHHIUNATIBHOTO Ka3eHHOTO  Y4PEXICHUA
MYHHULUIIATEHOTO 00pa3soBaHus Efickuii paitoH «ApxuB», I p MK a3 bl B a 0.

1. VTBepAMTh periiaMeHT MYHHUIMIAIBHOrO  KaseHHOTO yUpexXACHUA

MYHHUIIUATEHOT0 00pa3oBaHus Eiickuit paiioH « ApXUB» (mputaraeTcs).

2. PaGOTHMKAM MYHUIMIAIGHOTO Ka3eHHOTO YUPEKICHHUs MyHHUIHMIAIBHOTO
obpasosanust Efickuii pailoH «Apxup» (mamee — MKV «ApxuB») 00ECIEUUTH
cOBMIOIeHNe periaMeHTa, YTBEPKAEHHOTO HAaCTOALINM IPAKA3OM.

3. IlpusHarTh yTPaTHBIIMM CHIy TIpUKas AMpeKTOpa MKY  «Apxus»
or 15 ¢eppans 2017 r. Ne 15 OO0 yrBepXIeHHM pEIAMCHTA MYHULIUIIAIEHOTO
Ka3eHHOTO YUPEeXIeHNs MyHUIMIIABHOr0 00pa3oBaHus Eifckuii palioH «APXHBY.

4. KOHTpOIIb 32 BBINOJHEHNEM HACTOSIIEro Npukasa OCTaBIIAIO 32 co0oi.

JlupexTop % 1O.JI. Ilynarosa



YTBEPXJIEH

[IPUKa30M JUPEKTOPA MYHHIUIIAILHOTO
Ka3€HHOTO YYPEKAEHUS MYHHUILIHAIIATBEHOTO
obpasoBanus Elickuit paiton « ApxuBy
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PETJIAMEHT
MYHHUHNAJIBHOr0 Ka3eHHOT0 yupeIeHHsI MyHHUHIaJbHOro
obpasoBanus Eiickuii paiion «Apxup»

1. O0wue nmoJsioskeHUA

Hacrosmmii  pernmamMeHT — MYHULMNAIBHOTO  Ka3eHHOTO YUPEKICHUS
MYHHIIUNAJIEHOTO 00pasoBanus Efickuil palion «Apxus» (naiee — Permament MKY
«ApXUB») yCTaHaBIIHBaeT OOILIMe MpaBUIA OPraHHU3AlLUU NESTENbHOCTH U IIOPSIIOK
pabOTBl MYHHMLMNATBHOTO KA3eHHOTO yYpPeXIEHWs MYHHLHUITATBHOTO obpazoBanus
Etickuit pation «Apxusy» (nanee — MKY «Apxusy).

Pernament MKY «Apxus» paspabotan B cooTBeTCTBUM ¢ KoHcTHTyImMeH
Poccniickott ®enepaunu, QenepanbHEIME 3aKOHAMH, 3aKOHAMHE Kpacnonapckoro
Kpas, TOCTaHOBICHUAMH M PACHOPSKEHMAMY aIMMHUCTpanud KpacHomapckoro
Kpas, YCTaBOM MYyHHIMIANTBHOTO 06pa3oBaHusi Bickuii paioH, MyHUIMITAILHEIMA
IPaBOBBIMY  aKTaAMH OpraHOB MECTHOIO caMoyIpaBleHus Elickoro paifona u
YcraBom MKV «Apxusy.

Lenu u 3amaum cosmanus u pestenbHoctd MKY «ADXUBY» OIpENeNIIoTCI U
3aKpeIlIEHbl B Y CTaBe yUpexK IeHHUS. '

MKV  «ApxuB» o6nanaer mpaBamu ropuandeckoro suna. Kmeer ampec
- MECTOHAXOX/CHHUSA, IIOYTOBBIH aipec, KPyriyl rep0OBYyIO IedaTb, LITAMIIE H
OJlaHKM CO CBOWM HAaWMEHOBAaHHEM, IMLEBblE cueTa B (GHrHaHCOBOM opraHe
MYHUIMIAIBHOTO 00pa3oBanus Eiickuit paiioH.

2. [ITaTHoe pacnucanue yuypexaeHus

Opranusaimonnas ctpyktypa MKY «ApXHB» OIpeneNsieTcs PYyKOBOIUTENEM
YHAPOKACHHA HCXOLS U3 KaNpPOBOH NOTPeOHOCTH U 337184, CTOSIIIMX TIEPE]] HIM.

[lITaTHOE pacricanue yupexmeHHs COCTaBIfeTCs nupekropoM MKY «Apxusy
B IpelieaX yTBEPXKIEHHBIX pAacXOlOB Ha €ro CONEpPXKAHHE, B COOTBETCTBUHU C
ITonoxxenuem 06 orutate TPyAa, COIJIACOBBIBAETCS C 3aMECTHUTENEM TIJIaBEI
MYyHULHUNATBHOr0 00pasoBanus Elickuii paiton, KYPUDPYIOLINM apXHUBHYIO CIyxO0y u
YTBEPXKAACTCA TTIaBOM MyHUIMIIAIBHOTO 00pa3oBaHus Eickuit panoH.

Cteprl  mesATENBHOCTH M KOMIETEHLUSIMU CTPYKTYPHBIX IOApa3aeieHni
YAPEKACHHA ONPENCIAIOTCS MONOKEHUIMA 06 OTHeNaX, yTBEPKIAEMBIX PHKA30M
mupekropa MKY «Apxusy.



Bosrnasnser MKY  «ApxuB» OupekTop, Ha3HadaeMbBIii HAa JOKHOCTD
PacopsDKEHMEM aAMUHUCTPAlMK MYHHUIIMIIAIBHOTO 00pa3oBanus Elickuii paiioH.

JIMpeKTop OmpezenseT OCHOBHBIC HAIpaBIEHHS AEATENHHOCTH M OPTaHH3yeT
paboTy y4pexxneHus. HeceT NepcOHATBHYIO OTBETCTBEHHOCTh 34 BBINOIHEHUE
BO3JIOXKEHHBIX Ha HEro 3a/ad.

Hupexkrop pykosomut gesitenbHOocTEIO MKY  «ApxuB» Ha IIPUHLIUAAX
CANHOHAYAIIMA, OpraHU3yeT paboTy ¢ KaapaMM B COOTBETCTBHHU C HEHCTBYIOIIUM
TPYZIOBBIM 3aKOHOIATENLCTBOM Poccutickoit ®enepanmy.

Hupektop mpencrasnsier MKY  «ApxuB» B OTHOIICHHAX C JpPYTUMU
NPENNPUATHAMH,  YUPEKAECHUSIMH H  OpraHM3allUsIMH, OpraHaMH MECTHOIO
CaMOyNpaBJIEHUsl U TOCYHapCTBEHHOH BIAcTH, Tpa)daHaMM W OOIIEeCTBEHHBIMU
OpraHU3aLUSIMU. '

JlMpeKTop U3naeT mpuKasbl 10 OCHOBHOM AEATENBHOCTH | 110 JUYHOMY COCTABY,
TIOAMMCBIBAET OT MMEHM YUPEXIEHMS [JOroBOpbl (COIJIALlleHWs) U Jpyrue
JNOKYMEHTBI.

Jupektop  HarpaxxgaeT paGOTHHKOB  y4peXXaeHMs U IIpelcTaBUTeNeit
OOIIECTBEHHOCTH TIOYETHBIMU I'PAMOTaMM W GJIaroJapCTBEHHBIMH mucbMamu MKY
«ApXUBY.

JIMpeKTOp naeT yCTHBIE M IHCBMEHHBIE MOPYYeHMs paGOTHHKAM B IENSX
BBIIIOJHCHHS  BO3JIOXKEHHBIX Ha YYpEXIEHHWE 3aJady M PELICHHS TEKYIIUX
IIPOU3BOJICTBEHHBIX ¥ IIPOOJIEMHBIX BOIIPOCOB.

JHpeKTOp OCYIIECTBISIET CBOM MOJIHOMOYMS B COOTBETCTBHMHU ¢ YcTasom MKY
«ApXHUBY», NOIDKHOCTHOM MHCTpyKLMel, yTBep)KIEHHOH TNaBOM MyHHLMIATEHOTO
obpasosanus Eiickuii paifoH U MyHUIMNATEHEIME IPABOBEIMU aKTAMH.

J¥pekTop HasHauaeT M OCBOOOXKIAET OT JOMKHOCTH HAYalbHUKOB OTIENOB
NIPUHAMAET U yBONbHSCT paboTHUKOB MKY «ApXUB» B COOTBETCTBUE C TPYHOBBIM
3aKoHOnaTeNsCTBOM Poccuiickoii enepannu.

B meprox BpeMeHHOTO OTCYTCTBUS IupekTOpa (OTITYCK, KOMaHJUPOBKHU U T.H.)
ero OOS3aHHOCTH WCIIONHSET OJWH M3 HAYANBHUKOB OTHEJOB B COOTBETCTBUH C
YcraBom MKV «Apxusy.

3. [lonHoMoO4YHs HAYAJIBLHUKA OTHE/IA

Hauanbeuk  ormenma  ocymiecTeiseT — HemocpencTBEHHOE PYKOBOJICTBO
CTPYKTYPHBIM IIOAPAa3/eJICHUEM, Ha3Ha4daeTcs] U OCBOOOXIAETCS OT IOKHOCTH
npukaszoMm nupektopa MKY «Apxusy.

Havanbhuk otnena ompenesnser ero ocHOBHBIE HAIPAaBIEHHs AESATENbHOCTH K
opraHusyet paboty oraena. HeceT mepcoHanbHyl0 OTBETCTBEHHOCTD 33 BBINONHEHUE
BO3JIOXKEHHBIX Ha CTPYKTYypHOE NoJpa3saeieHue QyHKIMH 1 3a1ad.

Havanenuk otnema MKY «ApxuB» B cBoeil paGore B3alMOJIEACTBYET
C APYTHMU CTPYKTYPHBIMHU IOAPa3NeICHUSIMH, FOPUCKOHCYIETOM MKY «Apxusy,



a TaKXK€ JPYTUMHM MPEANpUATHAMM U YUPEXACHUSIMH, OpraHaMd MEeCTHOI'O
CaMOYIpaBJIEHUs! M TIOCYJapCTBEHHON BJIAaCTH, Ipa){IaHaM M OOILIECTBEHHBIMU
OpraHM3allMsiMM B COOTBETCTBUM C ITOJHOMOYHUSIMH, ONpPENEIEHHBIMA B [TOJIOXEHHUH
00 OTIeNE U 3aKPETICHHbIX B JODKHOCTHON MHCTPYKIIUH.

HavanbHuk oTZea OCYLIECTBISIET CBOM IIOJHOMOYUS B COOTBETCTBHH C
HACTOAIIMM PeryiaMeHTOM, NOMKHOCTHOH HHCTPYKIMEH, yTBEP)K IEHHOH JUPEKTOPOM
MKY «Apxus».

B meprox BpeMeHHOro OTCYTCTBHS AMpeKTopa (OTIYCK, KOMAHIUPOBKH U T.I.)
MOXET HCIOJHATE ero O0S3aHHOCTH B COOTBETCTBHH C pacropskeHHeM
aIMUHUCTPALIMM MYHHLHMNAIBHOTO oOpasoBaHus Ejfckuit paifioH u mpukasoM
nupektopa MKY «Apxus».

B mepuon BpemeHHOro OTCYyTCTBMS  HAvyalbHHMKA oOTAena  (OTIIYCK,
KOMaHIMPOBKM M T.I.) €ro O0S3aHHOCTH MCIIOJIHAET IJIABHBIA CElUaHCT OTaelia
(mpu ciyxebHol HeoOXOAMMOCTH) B COOTBETCTBMM C NPHKa3oM aupektopa MKY
«ApXuB».

4. Ilopsiaok NJIaHHPOBAHMS H OPraHHU3AUMK PaboThI

OcHoBY r1aHUpOBaHus cocTaBiseT wiaH paboTsl MKY «Apxus» Ha ouepenHon
KaJIeHIapHBI}A TOJ, YTBEPXKACHHBIH IIaBOM MyHHIMIIATLHOrO 06pa3oBaHus EHcKmii
palloH M COIJNaCOBAHHBEIM B 0043aTENIbHOM IOPSAAKE C  YIOJHOMOYEHHBIM
FOCYyIapCTBEHHBIM OPraHOM HCIIOJIHUTENbHOM BacTu KpacHonapckoro kpast B cdepe,
apXUBHOTO IieNia — agMUHHCTpanuedd KpacHomapckoro kpas (B JIMIle yIpaBlIeHHs
AenamMy amMUHUCTpalnu KpacHomapekoro kpas).

I'omoBo#t man pabotel cocraBisercs gupektopoM MKY «Apxusy mocie
BHECCHHS NPEIUIOKEHUH HavYalbHUKOB OTHENIOB. Ha ero ocHOBE MOTYT COCTaBIIAThCS
KBapTaJIbHBIE UIIH €)XEMECSYHBIE IIJTaHb! pabOThI YUPEXK IEHHUS.

KoHTponb 32  HWCMONHEHHEM IIAHOBBIX [OKasaTelled  OCYIIECTBISETCS
CXEMECTIHO pYKOBOAMTENEM y4pexIeHus. HauagbHUKM OTIENOB MOIYT BHOCHTH
IPEATIOKCHHUST TI0 BBINOJHEHHIO TIOKasaTejaed paboTel M KOOPAWHWPOBATH HX
MCIIOJIHCHHE CIIELMAIMCTaMKM B BO3IJIABIAEMOM CTPYKTYPHOM MOZApa3eleHu.
I'omoBo#t  mman  paGoTel  cocTaBisieTcss  CBOeBpeMeHHO 10 30 HOAOpsI
IPEAIICCTBYIOMETO0 rojla OTYETHOMY M0 (opMe, HaNpaBIeHHOM yHpaBleHueM
AellaMy anMUHUCTpanu Kpacnomapekoro kpas. Ilnan paGoTel yTBepk/aeTcs riasoit
MYyHHULHNAIBHOTO 0oOpazoBanus Elickuil paifon M cmaeTcs BMeCTe ¢ OTYETOM O
paboTe 3a TeKyIIMH roi Ha 3JI€KTPOHHOM M GYMaXKHBIX HOCHTENSX B yIIpaBieHye
AenamMy  aIMHHHUCTpauuu KpacHomapckoro kpas B YCTAHOBNEHHBIH MM CPOK
(cornacHo yTBEpXKIEHHOMY rpaduky).

KBapranbHele um exxeMecsdHbIe IUIaHB! paGOThI YUpPEKIEHHS COCTABISIOTCS TI0
hopme, yTBEPXKIEHHOH aIMUHHCTpanuedl MyHMIMIAIBHOrO oGpasoBanus Eickuit
PalOH M CHAIOTCS B OTHE] IO OPraHW3aLMOHHON paBoTe W KOHTPOMIO MO MeEpe
Heo0XOIMMOCTH NOCTIe COIVIACOBAHHUS ¢ KYPHPYIOIMM 3aMECTHTEIEM.
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B yupexnenun cocraBisiores oT4eTs 0 pabote 3a IOJIyTOJIMe W rof o (GopMe
1 B CPOKM, YCTAHOB/ICHHBIE yTIpaBIICHUEM [eJlaMU aIMUHKCTpauuu KpacHomapckoro
Kpas, BKmodas Qororpaduu U my6aMKanuM o6 apXHBHOM pabote, okazaHuu
MYyHUIIHIANBHBIX YCIIYT, IPOBENCHUM MEPONPUITHE (B TOM 4uciie cOBMecTHO ¢ EO
POMA M EO PBMO) 3a oT4eTHBI nepuol. OTYeThl yTBEpPXKHAIOTCA TIIABOM
MyHHULUIIAIBHOr0 oOpasoBanus Elickuil palioH u charoTcs pykoBoguteneM MKY
«ApXuB» Ha OYyMa)XHOM M OIEKTPOHHOM HOCHMTENAX B yIpaBlieHUue JaejlaMu
anMuHUCTpaimu KpacHomapcekoro kpasi.

Io mopyseHuio rinaBpl MyHHIMIATEHOTO 0GPA30BaHKUs UM 3aMECTHTEIS TJIaBBI,
KYPHpYIOIIEro apXMBHYIO CIyxO0y (B clydae HEOOXOAMMOCTH) B aIMUHHCTDPALIHIO
Eiickoro paffona mpezncrasisiorcs oTyeTEl 0 pabote MYHHIUIAIBHOTO apXHBa II0
HANPaBIIEHUAM: O (UHAHCOBO-XO3AHCTBEHHON AESTENBHOCTH, O KaIpPOBOM COCTABE, a
TaloKe 10 OTACNBHBIM BOMpOCaM apXuBHOW paGotel. Jupekrop MKY «Apxusy
BBICTYNaeT ¢ HHGopmauuedl 06 wurorax paGOTH yupexueHus Ha IUTAaHEPHBIX
COBCIIAHMAX, PACIIMPEHHBIX ANIAapaTHBIX COBEIIAHMSAX, [TOCTOSHHBIX AEITyTaTCKUX
KoMHCCHAX 1 ceccusix CoBeTa MyHULIUIIATBHOTO 06pa3zoBanus Eiickmii pauoH.

S. IlpoBenenue coBemanmuii, yuactue B paGore
KOJIJIETHAJBHBIX OPraHOB U MepONPUATH I

B yupexxnennu pykoBomuTeneM i Hada bHUKAMH OTHETIOB IIPOBOAATCS paboune
coBellanue ¢ pabotHukamMu MKY «ApxuB» 1o Tekymium BOIIpOCaM IeSTeTbHOCTH
(1o Mepe HEOGXOMUMOCTH), eXKEeHeIeTbHBIE TUIaHEePHBIE COBEILAHUs (10 BTOPHUKAM B
10.00 uacos). Ilpu Heob6XomumocTH MO nopyuenuto aupekropa MKV «Apxus»
HAYAIBHUKKA ~ OTHGJIOB U IOPUCKOHCYNBT — NPENOCTABISIOT  PYKOBOAMTENIO
HEOOXONMMYI0 HH(OPMALIMIO IS UX TIPOBEEHHUS U BEIyT IPOTOKOJIBI COBELIAHUN U
sacenanuii OK. KouTpons 3a ucnonnenueM mopyuenuem PYKOBOIUTENS HaHHBIE B
XO[I¢ COBEWIaHWH, OCYLIECTBIAIOTCS MM JIMYHO M HaYAIbHUKAMHU OTIEJIOB. Iopsmok,
CPOK, OTBETCTBEHHBIC 32 HCIIOJHEHHE KOHTPOJBHEIX IIOPYYeHMH OIpeelsoTes
mupexkropoM MKV «Apxusy.

J1s1 perenus npoGieMHEIX BOIPocos TIaHEPHBIC M IPYTHE COBEIaHUS MOTYT
TIPOBOAUTCA € y4aCTHEM PYKOBOAWTENIEH U PabOTHUKOB APYTHMX 3aHHTEPECOBAHHBIX
CIy>k0 ¥ OpraHM3alHii, SKCIIEPTOB.

B cmywae orcyrctBMs mmpekrtopa TUIAHEPHBIE COBEILAHUS IPOBOAATCS
AODKHOCTHBIM JIMIIOM, UCITOJIHSIOIINAM €TI0 00S3aHHOCTH.

Hupekrop MKV «ApxuB» TNIaHMpYeT CBOIO JeSTEIBHOCTh W paboty
YIPEeXACHUS C y4eTOM HEOOXONMMOCTH Y4YacThsl paGOTHHKOB B MEPOIPUITHSIX,
IPOBOZIMMBIX OpraHaMh MECTHOTO caMoyIpaBiieHus Eiickoro paifona u r. Eiicka.
Takke no mopydeHWI0 IVaBEI MyHHUMNATEHOTO obpasoBanust Elickuii paiion
CTCIHACTE! apXMBa [IPUHUMAIOT Y4aCTUE B KPAeBBIX M PafOHHBIX MEpOIpHUATHSX,
B TOM 1HCJIE 1O MpUIIANIEHHIO agMUHUCTpaul KpacHomapckoro kpasi, KpaeBBIx
o01ecTBeHHBIX opranu3anuii POUA u PBUO.
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JMpeKTOp yuYpexIeHHs: NPUHHMAET yYacTHE B eKEHENETBHBIX IIIAaHEPHBIX
COBCIIaHUAX, TPOBOAUMBEIX B  aAMHHHCTPallM¥ MYHHILHINAIBHOTO 00pa3oBaHUS
E#ickuit paiton mo nouenensuukam B 09.00 yacos, annapaTHBIX COBEMIAHUSX (II0
OTIEIBHOMY Ipaduky).

JIMpeKTop yupex/ieHHs NpPUHHUMAET ydacTHe B IIAHEPHBIX COBEILIaHUSX,
IIPOBOJIMMBIX KYPUPYIOIIMM 3aMECTUTENIeM [IJIaBbl MYHUIMIATEHOTO 00pa30BaHUS
Efickuii paiion (o oTmemsHOMY rpaduky), B 3acemauusi CoBera MYHHULIUTIATBHOTO
obpaszosanus Eiickuii paiion, B paGote OpraHMU3allMOHHBIX KOMHUTETOB (IO Mepe
Heo0X0IMMOCTH) U B paboTe APYIUX KOJUIETHAIBHBIX M COBELIATEIbHBIX OpraHoB.

Hupexktop MKY «ApxuB» BXOIUT B COCTaB CIEAYIOMIMX KOMUCCHH U COBETOB:

1) aBaKkyalHMOHHON KOMUCCHH MYHULIUIAIBHOTO 06pa3oBanus Eifckuit paiioH;

2) repanban4ecKkoil KOMHCCHH aIMUHUCTPAIMH MYHHUIIMITAEHOTO 00pa30BaHus
Eiickuii paiion;

3) TOMOHMMHYECKOH Komuccuu EMHCKOro ropomckoro moceienus Eiickoro
parioHa;

4) Coseta Eiickoro ropozickoro mnocejeHus Elickoro paifoHa 1o coxpaHeHHIo
HCTOPHKO-KYJIBTYPHOr0 Hacyieaus ropoza Elicka;

5) 9KCTIEPTHOrO COBETA 10 OATOTOBKE U IPOBEACHUIO 3HAYUMBIX H I0GHISHHBIX
MEPOTIPUATHI B MyHULMIIANIBHOM 00pa3oBanuu Elickuii paiion u mp.

PaboTHUKY OTIeNa BXOISAT B COCTAB CIIEAYIOIIMX KOMHCCHIA:

- OKCIEPTHOM KOMHCCHH aIMMHHCTPALlM¥ MYHUIHUIIATBHOTO 0Opa3oBaHus
Eficku#i palloH ® [p. OpraHM3anMil-MCTOYHHKOB KOMILIEKTOBAHUI B ciy4dae
HeoOXOIMMOCTH U MO cornacoBaHumio ¢ MKY «ApxuB» (Ha4anbHUK OTIeNa
KOMILJIEKTOBAHUS, y4eTa U UCIIONb30BaHUS JOKYMEHTOB).

Taioke s ynmydineHus mpoBOAMMON paGOTBI PYKOBOAHUTENEM YUpEeXKIEHUS
MOTYT HCIIOJIb30BaTbCsl JApPYrde (OpPMBI B3aUMOJEHCTBUS C IOTYMHEHHBIMH
(3acemanust pabouMX TIpymn, BeTpeuM, BeOGMHApHI, HHM METOIMYECKOil y4eOsl,
IPAKTUIECKUE 3aHATUS, HHCTPYKTaXH, 0TpaboTKa NeHCTBHU U T.1.).

B mensx ocymecTBneHMs MpexycMOTPEHHBIX 3aKOHOIATENBCTBOM M YCTABOM
MKY  «ApxuB» momHoMouMil, AMpeKTOp BIIpaBe 00pa3oBEIBATh B YUpeXIEHUU
KOOpJUHALIUOHHEIE, COBELIATENbHBIE, KOHCYJIbTaTUBHEBIE, DKCIIEPTHEIE,
MEKBEIOMCTBCHHbBIC M WHBIC OpraHbl, KOMIIETEHIMS U TOPANOK PaGOThl KOTOPHIX
ONPENEISIOTCS MOJIOXKEHUSAMY ¥ IIPHKa3aMU TUPEKTOpA.

6. OcHOBHbIE NPaBHJIa OPraHU3ALKH 10KYMEHT0060poTa
M MOATOTOBKH OTAE/IbHBIX BHI0B JOKYMEHTOB

IlpaBuna opranusaiuu paGoTsl C nokymeHtramu B MKV  «Apxus»
OmpenensaoTcs  MHCTpykuue 1o 1enonpousBojCTBY, AIMUHUCTpPaTHUBHBIM
PETIIaMEHTOM, METOAMYECKHM pPEKOMEHIALUSM I10 IOATOTOBKE U BBIIOJIHEHUIO
CITy)KeOHBIX NOKYMEHTOB U NPHKA3aMH JUPEKTOpa, perIaMeHTUPYIOLIUMHU BOTIPOCHI
NETIONIPOU3BOJCTBA YUPEIKIECHUS U HACTOSAIIUM PernameHTOM.
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IIpu moAroToBKE MPOEKTOB MyHHIMIIAIBHEIX MIPABOBEIX aKTOB (IIOCTaHOBJICHHI
U PaclOpsHKeHUH aIMUHHUCTpalMd MyHULHUIATbHOTO obpasoBanus Elickuil paiioH,
pemmenuit CoBeTa MyHHUMIATEHOrO 06pasoBanus Elckuii paiion) pabotHuku MKY
«ApXHB» PYKOBOICTBYIOTCS MHCTPYKIHEH [0 AeTONPOU3BOJACTBY B aIMUHUCTPALIAL
MYyHULMITAIBHOIO 00pazoBaHus EHckuii paiioH.

Pabota ¢ cekpeTHBIMH [OKyMeHTaMM, WHK(POTeJIerpaMMaMy, IpPyTUME
AOKYMEHTaMH OIpaHUYEHHOT'O JOCTYIIa B YUPEXACHUH HE OCYIIECTBISAETCS.

OTBETCTBEHHBI ~ JMIOM 32  OpraHW3alMI0  JENONpPOM3BOACTBA W
NIOKYyMEHTallMOHHOE o0ecrieyeHue ynpasneHus B MKY «Apxusy siBisieTcs QUPEKTOp,
KOTOpBI# MpoBOAWT oOydeHHe paboTHHKOB MKY «ApXuB» U  OKa3bIBaeT
METOIUYECKYIO IIOMOILb B IIOATOTOBKE IOKyMEHTOB.

OTBETCTBEHHOCTH 33 OPraHU3AIMIO U MIPABIIBHOE BEJEHKE JENIONPOU3BOICTBA B
CTPYKTYpHBIX moapasfgeneHusax MKY «ApxuB» BoszjaraeTcs Ha HavyalbHHUKOB
OTJIENIOB.

OTBETCTBEHHOCTh 32  COCTaBJIE€HWE  HOMEHKJIATYphl  JEl,  BeleHHUe
AenonpousBoAcTBa U apxuBa MKV «ApxuB» Bo3znaraercs Ha HauajlbHHKa OTHEIA
KOMIUIEKTOBaHUS, Yy4€Ta ¥ HCIOJNb30BaHMsA OOKyMeHTOB. (CocTaB 3KCIEPTHOMN
xomuccru MKV «ApxuB» yTBeprkaaeTcs MpUKa3OM JUPEKTOPA.

OTBeTCTBEHHOCTh 3a BEJEHHE KaJpPOBOTO MAEJONPOM3BOJICTBA, MOATOTOBKY
MIPaBOBBIX aKTOB U JOTOBOPOB BO3JIaraeTcs Ha IOPUCKOHCYJIbTA YUPEKIEHHUS.

7. Opranusauus JHYHOTO MPHEMAa IPAKIAH ¥ MOPSAAOK PaboThbI
¢ o0paleHUSAMH IPasKIaH

Hupektop MKV «ApxuBy» BeleT NpueM rpakIaH U IOPUIMUECKUX JHI 6Ge3
MpeIBapuTebHON 3anucu exenHeBHo ¢ 9.00 gacoB 1o 18.00 yacos mo Bompocam
paboTEl y4pexNeHus, MPeNOCTABICHUs] MyHULMNIATBHEIX YCIYT, CIAud apXHBHBIX
AOKYMEHTOB Ha XpaHEHUE U JPYyTUM BOIIPOCaM, PpACCMOTPEHUE KOTOPhIX HAXOIUTCS B
€r0 KOMIIETEHIINH.

B ydpexzmenusx paccMaTpHBaroTCs yCTHBIE OOpAIleHus, MOCTYIHBIINE B XOE
IIpueMa TrpaxnaH rnaBoil Elickoro paiioHa W ero 3aMecTUTENIMH. A TakKe
paccMaTpuBarOTCA MUCBMEHHBIE JKANOObI, 3asBICHUS W MpEIOKEHHUs IpaxIaH,
IIOCTYIIMBIIKE M  3aPETHCTPUPOBAHHBIE 4epe3  OOIIECTBEHHYI  IPHUEMHYIO
anIMUHUACTPaUMK MYHHLHUIANBHOTO o0pasoBaHus EMckuil paifoH B mpenenax
TIOJTHOMOYHM MyHHULUINIAIHFHOTO apXHBa.

PaborHuku MKV «ApxuB» paccMaTpHBaIOT U TOTOBAT OTBETHI HA O6GpALIeHHs
IpaxciaH, MOCTYNUBIIME U3 YIpPaBJI€HWs JellaMM agMUHHUCTpanuu KpacHomapckoro
kpad, IKY «Kpafirocapxup», HampaBieHHble [0 KOMIETEHIHH C YYeTOM
XPaHSMIUXCS apXUBHBIX (GOHIOB U JOKYMEHTOB.

Pabora c oOpamenusmu rpaxigan B MKY «ApXuB» OCYIIECTBISETCS B
cooTBercTBUM ¢ KoHctutyuuel Poccuiickoit Deneparmu, GenepanbHbM U KpaeBbIM
3aKOHOJAaTeJIECTBOM O PaCCMOTPEHUH oOpallleHu# rpa<aaH.



8. BuyTrpennnii Tpynosoii pacnopsizok

Buyrpennuit  Tpymosoit  pacmopsmok s PabOTHUKOB  y4pexIeHus
PerIaMeHTHpOBaH IIpaBunamMm BHYTpEHHEro TPYLOBOrO pacropsanka B MKY
«ApPXUB», yTBEP)KIEHHBIMH HPUKA30M AUPEKTOPA U COTNIACOBAHHBIMH C TPYIOBEIM
KOJITIEKTUBOM.

B MKV «Apxus» ycraHoBiena HOpMallbHasl TPOJOJIKUTENBHOCTE pabodero
BPEMEHH, He Npesbluaromas 40 4acoB B HENEMO U NATHAHEBHAs pabodas HeLels C
ABYM: BBIXOIHBIMU IHSIMH — Cy600Ta 1 BOCKpeCeHbe.

Pabounit nenr Haumuaetcs ¢ 09.00 4acoB, 3akaH4yuBaeTcss B 18.00 uacos,
nepepelB Ha 00en ycraHasiusaercsa ¢ 13.00 wacos mo 13.45 gacos (moHenenbHUK-
dersepr). [laTHuIa cokpamennsii paGounii gers 1o 17.00 wacos. Ilo [IATHULIAM
paborHukamu MKY «Apxus» mpoBomutcs CaHUTApPHBIA JeHb ISl TPOBENEHUS
00EeCTIBITMBAHMS APXUBHBIX (OHIOB M JOKYMEHTOB B LENSIX OOECIEYEeHUs UuX
coxpaHHoCTH. OOGeneHHbIH nepepsiB B naTHUIY ¢ 13.00 yacos 1o 14.00 4acoB, Tak
Kak NEPEN  BRIXOAHBIMH IHAMHU IPOLOJDKUTENBHOCTh €XeJHEBHOrO paGodero
BPEMEHHU COKpalllaeTcs Ha OIUH 4Yac.

PabotHukam mpenocrasnserca Bpems oTmBIXa B YCTaHOBJIEHHBIE TPYIOBBIM
3aKOHONATENIECTBOM  HepaOoune W mpasgHW4HBle JHM. Ilpu  coBmajeHuu
MIPasOHUYHBIX JIHeH, BXONHOM IEHb MepeHOCHTCS Ha Clenyromuil pabouyunii neHb
focle  MpasgHu4yHOro. llepes mNpasgHUYHBIME - JHAME — [IPOJOIKHTENBHOCTS
©XKETHEBHOTO paboYero BpeMeHH COKpallaeTes Ha 1Ba yaca.

B BeIXOnHBIE M Hepaboune mpasgHUYHEBE IHU pabotHukn MKV «Apxusy» mo
POH3BONCTBEHHOH HEOOXOAMMOCTH MOTYT IPHUBJIEKATHCS K pabore mo mpukasy
APEKTOPA, a TAaKOKe K NEXYPCTBY JJis ONEPaTUBHOTO paspelleHus BO3HUKAIOIIHX
HEOTVIONKHBIX BOIIPOCOB, BXOIIMX B KOMIICTEHIIMIO YIPEKICHUS MITH JUTS OKA3AHIS
CONEHCTBHSl B yCTpaHeHHE aBaphii B MOMEILEHHIX MYHHUILIMIIAIIBHOTO apXHBa.
Ceepxypounas paGorta B BEUCpHEE BpEM:A M B BBIXOJHBIE W B MpPa3JHUYHBIE NHU
OTUTATHBACTCS B IBOMHOM pasMepe MM KOMIIEHCHPYETCS AHAMM OTIBIXA.

9. Ilopsimok BXoaa B 31aHHs, TOMeLIEHHs apxXHBa M aAMMHUCTPALHH
MYHHIHOAALHOro o6pasoBanus Eiickuii paiion

PaborHuku MKY «ApxuB» HMeIOT cBOGOIHBIH OecIpensATCTBEHHBIH NOCTYI B
CilykeOHBIe NOMEILEHHsI apXMBa, PACIIONOMKEHHbIE Ha 4 5Tase 30aHUA 110 aJpecy:
r. Efick, yn. Cepanosa, 1. 150 B paGoune 1HE COMIacHo rpaduxy paboTsl.

Edickuit Mynununasusii apXUB ABIISCTCH OOBEKTOM, OXPAHAEMBIM YaCTHBIM
OXPaHHBIM IIPEIIPUATUEM, OCHAIUEH IOXApHOH M OXpaHHON CUTHAJIA3AIUAMH,
MOSTOMY  CICLMANMCTEl ~ apXWBa  [OJIDKHEl  HEYKOCHHTENBHO cobmoaaTh
YCTaHOBJICHHBIH MOPS/OK NOITyCKa B apXMBOXPAHMIMINA 1 CITy’)KeOHBIE TIOMEILEHUS,
HMOPAI0K NeXKypCTBa U yXoza ¢ paboTsl. CIIHCOK OTBETCTBEHHBIX JIUIL, 34 XpaHeHue H
MCIIOJIb30BaHUE 3JIEKTPOHHBIX KIIOYEH, yUeT KIoueil oT ApXHUBOXPAHUJINII, @ TAKIKE



OTBETCTBEHHBIX JIMI 32 APXWBOXPAaHMIIUIA — YCTAHABIMBACTCS AUPEKTOPOM H
YTBEPXKAAETCS €ro MPUKa30M.

B BeuepHee Bpems mepen yxomoM ¢ paboThl N€XYpHBI paGOTHHK 00s3aH
MPOBEPUTE IOMEILUCHUS apXWBa, BBIK/IIOYUTH 3JIEKTPUYECTBO, MEPEKPHITH BOY,
3aKpBITh OKHa W MEXKOMHATHBIE IIEPErOPOJKU Ha KJIH0Y, [TOCTABUTEH IOMEIIECHUE
apXuBa Ha CUTHAIM3alUIO (Ha MyJIbT BHEBEIOMCTBEHHON OXPaHBI).

Hoctyn  mocetutene B ocHOBHble moMemieHus MKV «ApxwuBy,
pacrosnioxxeHHble mo yi. CeepmmoBa, 1. 150 ocymecTBisieTcs 1o 3BOHKY (meper
BXOIHOM IBEPHIO) B CONPOBOXKICHUH pabOTHUKA apXHBa.

JlocTyn nmocerutesneii paspemniaeTcs TOJILKO B paboune KaOUHETH M YUTAIbHbIH
3a1 MKV «Apxus» (r. Eiick, yn. CBepmioBa, 1. 150) B paGo4ne IHE B IPUCYTCTBUH
CNELIMAJIMCTOB apX¥1Ba COTIACHO MHCTPYKIIMHU, YTBEPXKICHHON PUKA30M IUPEKTOPA.

HaxoxneHue NOCTOPOHHMX JIMI B apXHBOXPAHWUIIUINAX U  CIyXeOHBIX
IIOMEIIEHUAX KaTerOPHUECKH 3aIpeniaeTcs. |

PaboTHuku EHckoro MyHMIMNANBHOTO AapXyuBa HECYT IEPCOHANBHYIO
OTBETCTBEHHOCTE 32 HapyllIeHHUE YCTAHOBJIEHHBIX IIPABUJI OXPAHHOTO PEXHMMA.

Hormyck B kaOWHET JUPEKTOPa OCYLIECTBIISETCS 110 N0 YKA3AHHIO.

B BbIXonHBIE JHM (B clydae HEOOXOOMMOCTH) paboTa B apXWBe MPOBOIUTCS
TOJIBKO C pa3pelleHts] PyKOBOIUTEIS MK 110 €Tr0 MPOCkhOe.

BbIHOCUTE apXMBHEIE Jlefla U CIIPaBOYHO-HH(GOPMALMOHHEIA (OHJ, MarnKd CO
CITy)XeOHBIMH JOKYMEHTaMH U3 YUPEeXKIEHUS KATErOPHIECKH 3aIIpelaeTes.

BBIHOCUTE MMYIIECTBO, MaTepUalibHble IIEHHOCTH M3 NOMEIIEHUH M 3[aHUi
apXMBa 3alpellaercs, B Ciiydae CIyXeOHONH HeoOXomumocTu (I IpOBENEHHUS
PEMOHTHBIX, TPOGUIAKTHYECKHX PaboT, 3alpaBKH, 3apsKH, NPOBENEHHUs MOBEPKH,
nabopaTopHbIX MCCNENOBaHNUK O0OpYHOBaHHS, KOMIIBIOTEPHOH ¥ OPITEXHHKH H
Ap.MMYIIECTBA), NOITYCKAETCS TONBKO C pa3pelleH s JUPEKTOPa.

PaboTHUKM HecyT OTBETCTBEHHOCTH 3a OOEcredYeHHe COXPAHHOCTH apXHUBHBIX
ANOKyMEHTOB W MyHHLUNAIBHOro umymiecTtsa. [locetutenn MKY «Apxus» HecyT
NIEPCOHAJIBHYIO OTBETCTBEHHOCTB 32 IIOPYY UMYILECTBA YUPEKIECHMUS.

Hupextop MKV «Apxus» % FO.JI. TlynaToBa



